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PART I — POLICIES, PROCEDURES AND REGULATIONS

2: Undergraduate Admission Policy, Requirements, and Procedures

General Undergraduate Admission Policy

IUM seeks students for its undergraduate programs who demonstrate strong intellectual abilities,
diverse backgrounds, a commitment to global citizenship, and a willingness to embrace the IUM mis-
sion.

Undergraduate Admission Requirements

To be eligible for admission to IUM undergraduate programs applicants must:
e Hold a secondary school diploma.

e Provide proof of English proficiency if they are non-native speakers of English or have not
studied at an institution where English was the official language for at least three of the last
tive years. This proof must be in one of the following forms:

» A minimum TOEFL score of 79 Internet-based test /213 computet-based test/550 papet-
based test. The IUM school report code is 9074.

> A minimum TOEIC score of 785.
> A minimum IELTS score of 6.0.

» Award of the Cambridge Certificate of Proficiency, or Certificate of Advanced English with
a score of A, B, or C.

Test scores must be no older than two years.

IUM is an official TOEFL test center where students may sit the TOEFL examination. Please
see the university website for current testing dates. Students who wish to register for a TOEFL
testing session may apply to do so at the Education Testing Service (ETS) website at
www.ets.org/toefl . IUM also offers TOEFL preparation; see section 12, Intensive English Lan-
guage Program.

Further information on the above tests may be obtained from the IUM Office of Admissions.

Undergraduate Admission Procedures
Application Procedure

Complete undergraduate applications for admission are reviewed by the Undergraduate Admissions
Committee.

Applicants must submit a complete undergraduate application file by the deadlines indicated below
to be considered for admission.

A complete undergraduate application file consists of:

e A completed Application Form: Applicants should answer the questions contained in the
application form thoroughly leaving no blank questions. Questions or boxes with no answer

should be marked N/A.

¢ The Non-Refundable €125 Application Fee: Applications will not be accepted without the
non-refundable €125 application fee.
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Payment may be made by check (in EUROS), by credit card (on-site payment in Monaco only),
or by wire transfer. If payment is made by wire transfer applicants should include their name on
the transfer order if they are not the account holder and enclose a copy of their transfer receipt
with the application. See directions for payment at the end of the Catalog.

e Secondary School Transcripts and Diploma: Applicants must provide official transcripts
of studies completed in the last two years of secondary school, accompanied by the applica-
ble grading scale. A transcript marked “Issued to Student” is not considered an official tran-
script.

A copy of the diploma must be provided if the official transcript does not indicate graduation.

Only original documents or notarized copies are accepted. Copies may be notarized by registered
notaries, embassies, or [UM staff.

All documents must be in English, either as originals or official translations.

In certain cases applications will be accepted if the applicant’s secondary school graduation will
occur after the date of submission. Applicants who have not yet received their secondary school
diploma because they are awaiting their final results should apply before their final results and
accompany their application with an intermediary transcript. Acceptance will be contingent on
conferral of the secondary school diploma.

e Proof of English Proficiency: Applicants who are non-native speakers of English or have
not studied at an institution where English was the official language for at least three of the
five years immediately prior to application must provide proof of English proficiency.

This proof must be in one of the following forms:

» A minimum TOEFL score of 79 Internet-based test /213 computet-based test/550 papet-
based test. The IUM school report code is 9074.

> A minimum TOEIC score of 785.
A minimum IELTS score of 6.0.

A\

» Award of the Cambridge Certificate of Proficiency, or Certificate of Advanced English with
a score of A, B, or C.

Test scores must be no older than two years.

IUM is an official TOEFL test center where students may sit the TOEFL examination. Please
see the university website for current testing dates. Students who wish to register for a TOEFL
testing session may apply to do so at the Education Testing Service (ETS) website at
www.ets.org/toefl . IUM also offers TOEFL preparation; see section 12, Intensive English Lan-
guage Program.

Further information on the above tests may be obtained from the IUM Office of Admissions.

e Two Letters of Recommendation: Applicants must provide two letters of recommenda-
tion from teachers, headmasters, guidance counselors, and/or employers who have observed
their performance in an academic and/or professional context.

Recommenders should complete the ITUM Letter of Recommendation Form provided in the ap-
plication package or write a letter on official letterhead addressing the recommendation criteria.
Recommenders should then place the letter in a sealed envelope signed across the seal, and re-
turn them to the applicant or directly to IUM.
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All letters of recommendation must be in English or French, either as originals or official transla-
tions.

e Photographs: Applicants must provide four (4) passport style and size photographs.

e Proof of Nationality: Applicants must provide a photocopy of their passport showing na-
tionality.

Application Deadlines
Application deadlines are shown below.
Dates remain the same each year and precede the term for which the applicant is applying for entry.

Applicants should submit their application well in advance of deadlines since the issuance of visas
and receipt of documents can take some time.

For entry in fall term (September) each year:

Eatly Action Application Deadline 15 December of the previous year
First Round Application Deadline 1 February
Second Round Application Deadline 1 March
Merit Scholarship Application Deadline 1 March
Final Round Application 1 May
Late Application Deadline 31 July
For entry in winter term (January) each year:
Application Deadline 31 October
For entry in spring term (April) each year:
Application Deadline 31 January

Applications received after these dates will only be considered if there are spaces left in the entering
class. Applicants are encouraged to apply eatly to ensure their applications receive full consideration.

TUM reserves the right to close applications for the undergraduate program at any time.
Admission Process

The Undergraduate Admissions Committee takes a number of factors into consideration when mak-
ing its decision including academic results, evidence of motivation, previous accomplishments and
honors, and extra-curticular activities. The Committee also considers the applicant’s ability to achieve
the program objectives and degree requirements.

An applicant may also be evaluated through a personal interview either in person or by phone.

The University does not impose limits on the size of each entering undergraduate class but does take
University resources into account when forming each entering class.

The Agoregate Score

Applications are partly evaluated by calculating an Aggregate Score (AS). The AS combines an aca-
demic assessment with a background score. The background score is designed to take bias out of the
admission process while reflecting the University's mission of recruiting balanced cultural representa-
tion in the undergraduate program.
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The AS provides a balanced, quantitative measure of the applicant's strengths, weaknesses, achieve-
ments, uniqueness, and potential for success in undergraduate study while taking into account the
range of factors that make up his or her cultural environment. It is a critical element in the admis-
sions process since it represents an opportunity for the applicants to present themselves in the most
positive light.

The AS is calculated using a grid.

The AS assesses the following aspects:
e Interpersonal skills and maturity level.
e Related work or voluntary experience showing commitment to community or chosen career.
e Intellectual abilities and potential as shown by past achievements and referees’ evaluation.
e  Motivation to study in the chosen field.
e Leadership potential and personal achievements.
e  Extra-curricular activities, achievements, and interests.

e Uniqueness of background and contribution to IUM’s mission.

Provisional, Conditional, or Probationary Admission

Applicants may be admitted on a provisional basis if all original supporting documentation has not
been submitted on condition that they will provide these documents by the end of the first term in
which they enroll.

Provisionally admitted students who do not provide all required documents by the end of the first
term in which they enroll will have their offer of admission withdrawn and will not be registered for
the following term.

Applicants may be admitted on a conditional basis. This generally requites that the student success-
fully complete academic courses or other work before being permitted to enrol in the program.

Applicants may be admitted on a probationary basis. This generally requires that the student meet
certain academic performance criteria in the first term in which they enroll.

The applicant’s offer letter will stipulate the conditions of provisional, conditional, or probationary
admission.

The student will be notified in writing on removal of provisional, conditional, or probationary status.
Credit Transfer and “Iransfer Student” Status

Students who have earned university credits from other institutions may apply for credit transfer to
TIUM. They should apply for credit transfer during the admission process.

Only courses from an accredited institution of higher learning relevant to the IUM undergraduate
program will be considered for transfer credit; transfer of credits from another institution is based on
the comparability of the nature, course content, and credit hours with IUM undergraduate courses.

Only courses in which the student has achieved a grade equivalent to “C” or better will be considered
for transfer. Students may transfer a maximum of 50% of the total credits required to graduate from
the IUM undergraduate program.
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A student is assigned “Transfer Student” status if at least 15 credits ate transferred to the IUM un-
dergraduate program.

Students in this category must provide official university transcript(s) from all colleges and universi-
ties they have attended. A transcript marked “Issued to Student” is not considered an official tran-
script.

The transcript must be accompanied by the applicable grading scale and course descriptions from the
relevant university academic catalog. Documents not in English must be officially translated into
English.

Only original documents or notarized copies are accepted. Copies may be notarized by registered
notaries, embassies, or ITUM staff.

Transfer students have to follow the regular undergraduate admission procedure.

Undergraduate Exchange Program

The Undergraduate Exchange Program enables undergraduate students from other universities to
study at IUM for one term, two consecutive terms, or a full academic year (three consecutive terms).

Exchange students may come from institutions that have signed a partnership agreement with ITUM
or from any other accredited institution. For a list of IUM partner institutions please see Appendix 1.

Requirements

Exchange students must enroll in a minimum of four courses (12 credits) per term during each term
they are at IUM. They may earn credit toward their home institution degree while on exchange but
the home institution is solely responsible for deciding if and how transfer credit will be accepted.
Exchange students should ascertain these requirements before they apply to the Undergraduate Ex-
change Program.

Exchange students have the same rights and responsibilities as other IUM students. They are ex-
pected to read the IUM Acadensic Catalog in force during their enrollment, and to patticipate in orien-
tation and other IUM activities.

Eligibility
To be eligible to apply to the IUM Exchange Program students must possess:

¢ A minimum Cumulative Grade Point Average (CGPA) of 3.0 or its equivalent at their home
institution.

e Proof of English Proficiency: Applicants who are non-native speakers of English or have
not studied at an institution where English was the official language for at least three of the
five years immediately prior to application must provide proof of English proficiency.

This proof must be in one of the following forms:

» A minimum TOEFL score of 88 Internet-based test /230 computer-based test/570 papet-
based test. The IUM school report code is 9074.

» A minimum TOEIC score of 850.

Y

A minimum IELTS score of 7.0, academic option preferred.

» Award of the Cambridge Certificate of Proficiency, or Certificate of Advanced English with
a score of A, B, or C.

Test scotes must be no older than two years.
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Application Procedure
To apply to the IUM Exchange Program students must provide:
e A completed Exchange Application form.

e The Non-Refundable €200 Exchange Application Fee: Applications will not be consi-
dered without the non-refundable €200 application fee. If payment is by wire transfer appli-
cants should enclose a copy of their transfer receipt with the application.

The exchange application fee is waived for students coming from institutions that have signed a
partnership agreement with IUM.

e Four (4) passport style and size photographs.
e An official transcript from the applicant’s home university.
e An essay explaining why they want to come to IUM on exchange.

e Aletter of reference from a professor or an employer.

Application Deadlines
Application deadlines for exchange students are shown below.
Dates remain the same each year and precede the term for which the applicant is applying for entry.

Applicants should submit their application well in advance of deadlines since the issuance of visas
and receipt of documents can take some time.

For exchange in fall term (September) each year:

Application Deadline 20 April
For exchange in winter term (January) each year:

Application Deadline 20 October of the previous year
For exchange in spring term (April) each year:

Application Deadline 20 February

TUM reserves the right to close applications for the undergraduate exchange program at any time.

Deferral of Admission

Applicants who have been admitted into an IUM undergraduate program are permitted to defer their
enrollment for a maximum period of one year on condition that they formally accept an offer of ad-
mission and pay their enrolment fee by the due date indicated in that offer.

The following conditions apply if a student is approved to defer enrollment for entry into the IUM
undergraduate program to the following year:

e The student must contact the IUM Office of Admissions immediately confirming accep-
tance of their current offer of admission to the IUM undergraduate program.

e The student must return the completed Acceptance of Offer Form and pay the enrolment fee of
€1.500 by the due date indicated in the offer letter.
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e The student must confirm their entrance into the IUM undergraduate program in the fall,
winter, or spring term in writing no later than the first day of the term of initial acceptance.
If the IUM Office of Admissions does not hear from the student by that date, and notwith-
standing their fulfillment of the above conditions, the offer of deferral will lapse.

The enrollment fee paid by applicants who have deferred their admission is non-refundable once the
applicant has confirmed their decision to defer according to the above conditions.

If an applicant decides that they will not take up a deferred offer of admission after they have agreed
to the above conditions, they are not entitled to a refund of the enrollment fee nor will they be per-
mitted to defer again.
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3: Graduate Admission Policy, Requirements, and Procedures

General Graduate Admission Policy

IUM seeks responsible students for its graduate programs who demonstrate strong intellectual abili-
ties, diverse backgrounds, a commitment to global citizenship; and who aim to enhance the IUM
mission by making a significant contribution to a firm or organization.

Graduate Admission Requirements

To be eligible for admission to IUM graduate programs applicants must fulfil the following general
and program-specific requirements.

General Requirements

To be eligible for admission to all IUM graduate programs applicants must:

e Provide proof of English proficiency if they are non-native speakers of English or have not
studied at an institution where English was the official language for at least three of the last
five years. This proof must be in one of the following forms:

» A minimum TOEFL score of 79 Internet-based test /213 computet-based test/550 papet-
based test. The IUM school report code is 9074.

» A minimum TOEIC score of 785.
» A minimum IELTS score of 6.0.

» Award of the Cambridge Certificate of Proficiency, or Certificate of Advanced English with
a score of A, B, or C.

Test scores must be no older than two years.

IUM is an official TOEFL test center where students may sit the TOEFL examination. Please
see the university website for current testing dates. Students who wish to register for a TOEFL
testing session may apply to do so at the Education Testing Service (ETS) website at
www.ets.org/toefl . IUM also offers TOEFL preparation; see section 12, Intensive English Lan-
guage Program.

Further information on the above tests may be obtained from the IUM Office of Admissions.

Program-Specific Requirements

To be eligible for admission to a specific IUM graduate program applicants must fulfil the following
program-specific requirements in addition to the general requirements above.

Master of Science in Luxury Goods and Services, and Master’s in Finance

To be eligible for admission to the Master of Science in Luxury Goods and Services, and the Master’s
in Finance degree programs applicants must:

e Hold a bachelor degree or equivalent with a 3.0 GPA or equivalent.

Master of Business Administration

To be eligible for admission to the Master of Business Administration applicants must:
e Hold a bachelor degree or equivalent with a 3.0 GPA or equivalent.
e Provide proof of a minimum of three years relevant work experience.
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e Provide their GMAT score. The IUM school report code is GZSXQ68 MBA.
Executive Master of Business Administration

To be eligible for admission to the Executive Master of Business Administration applicants must:
e Hold a bachelor degree or equivalent with a 3.0 GPA or equivalent.

e Provide proof of a minimum of seven years relevant work experience.

The Doctoral Program

To be eligible for admission to the Doctoral Program applicants must:

e Hold a master’s degree or equivalent (preferably an MBA or equivalent) with a 3.0 GPA or

equivalent.

Graduate Admission Procedures

Application Procedure

Complete graduate applications for admission are reviewed by the Graduate Admissions Committee.

Applicants must submit a complete graduate application file by the deadlines indicated below to be

considered for admission.
Complete graduate application files are described below.

All Graduate Programs

e A completed Application Form: Applicants should answer the questions contained in the
application form thoroughly leaving no blank questions as the answers they provide will be
an important part of the evaluation process. Questions or boxes with no answer should be

marked N/A.

¢ Non-Refundable Application Fee of €150 for the Doctoral Program; €100 for all other
graduate programs: Applications will not be accepted without the non-refundable application

fee.

Payment may be made by check (in EUROS), by credit card (on-site payment in Monaco only),
or by wire transfer. If payment is made by wire transfer applicants should include their name on
the transfer order if they are not the account holder and enclose a copy of their transfer receipt
with the application. Please see payment section in Catalog for payment details.

e  University Transcript(s) and Diploma(s): Applicants must provide official transcript(s) of
from all colleges and universities attended, accompanied by the applicable grading scale. A
transcript marked “Issued to Student” is not considered an official transcript.

A copy of the diploma must be provided if the official transcript does not indicate graduation.

Only original documents or notarized copies are accepted. Copies may be notarized by registered
notaries, embassies, or ITUM staff.

All documents not in English must be officially translated into English.

Applicants who have not yet received their diploma because they are awaiting their final results
should apply before their final results where applicable, and accompany their application with an
intermediary transcript of grades. Acceptance will be contingent on conferral of the diploma.

e Proof of English Proficiency: Applicants are non-native speakers of English or have not
studied at an institution where English was the official language for at least three of the last
five years are required to provide proof of English proficiency.
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This proof must be in one of the following forms:

» A minimum TOEFL score of 79 Internet-based test /213 computer-based test/550 papet-
based test. The IUM school report code is 9074.

» A minimum TOEIC score of 785.
> A minimum IELTS score of 6.0.

» Award of the Cambridge Certificate of Proficiency, or Certificate of Advanced English with
a score of A, B, or C.

Test scores must be no older than two years.

IUM is an official TOEFL test center where students may sit the TOEFL examination. Please
see the university website for current testing dates. Students who wish to register for a TOEFL
testing session may apply to do so at the Education Testing Service (ETS) website at
www.ets.org/toefl . IUM also offers TOEFL preparation; see section 12, Intensive English Lan-
guage Program.

Further information on the above tests may be obtained from the IUM Office of Admissions.

e Letters of Recommendation: Applicants must submit the requisite number of letters of
recommendation (two (2) letters of recommendation for the Master of Business Administra-
tion, Master of Science in Luxury Goods and Services, and Master’s in Finance; three (3) let-
ters of recommendation for the Executive Master of Business Administration, and the Doc-
toral Program) from professors and/or employers who have observed their performance in
an academic and/or professional context.

Recommenders should complete the IUM Letter of Recommendation Form provided in the ap-
plication package or write a letter on official letterhead addressing the recommendation criteria.
Recommenders should then place the letter in a sealed envelope signed across the seal, and re-
turn them to the applicant or directly to IUM.

Letters of recommendation not in English must be officially translated into English.

e Resume: Applicants must provide a current resume including educational and professional
information that confirms work experience requirements if applicable.

e Photographs: Applicants must provide four (4) passport style and size photographs for the
Master of Business Administration, Executive Master of Business Administration, Master of
Science in Luxury Goods and Services, and Master’s in Finance; five (5) passport style and
size photographs for the Doctoral Program.

e Proof of Nationality: Applicants must provide a photocopy of their passport title page
showing nationality.
Master of Business Administration Only

Applicants for the Master of Business Administration must provide proof of their Graduate Man-
agement Aptitude Test (GMAT) Score in addition to the materials above.

Applicants may submit their application without a GMAT score provided they have registered for a
test date (date to be listed on the application form).

Results should be sent to IUM by the test center; a photocopy of the GMAT score is not acceptable.
The IUM Program Code is: GZSXQ68 MBA.

Applicants should note that it takes six weeks from the test date for the score to be made available to
the school.
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For further information and to obtain the GMAT Information Bulletin, please visit the GMAC web-

site at www.gmac.com

Information on the GMAT may be obtained from the IUM Office of Admissions.

For the Doctoral Program

Applicants for the Doctoral Program must provide proof of their ability to finance their studies.

This proof can be in the form of a bank letter, photocopies of bank statements or other proof of
investments, or a letter of guarantee. Documents provided should prove that the applicant possesses
sufficient financial resources to cover tuition and fees.

Application Deadlines
Application deadlines are shown below.

Dates remain the same each year and precede the fall term for which the applicant is applying for
entry.

Applicants should submit their application well in advance of deadlines since the issuance of visas
and receipt of documents can take some time.

Doctoral Program, Master of Business Administration, Master of Science in Luxury Goods and Ser-
vices, and Master’s in Finance

Eatly Action Application Deadline 15 December
First Round Application Deadline 1 February

* Merit Scholarship Application Deadline 1 March
Second Round Application Deadline 1 June

Late Application Deadline 31 July

* _Applicants for the Doctoral Program and the Executive Master of Business Administration are not elgible for soholarships.

Applications received after these dates will only be considered if there are spaces left in the entering
class. Applicants are encouraged to apply early to ensute they receive full consideration.

Applicants for the Executive Master of Business Administration (EMBA) are admitted before each
session on a rolling basis. Applications are due before the pre-session begins, please refer to the
EMBA program schedule in this Catalog.

TUM reserves the right to close applications for a particular graduate program at any time.

Adpmission Process

The IUM Graduate Admissions Committee takes a number of factors into account when making its
decision including academic ability and potential as shown by grades or equivalent tests and examina-
tions; evidence of relevant personal, professional, and educational experience; motivation to study in
a chosen field and clearly defined career objectives; leadership potential and personal achievement
and interests; and uniqueness and contribution to the IUM mission.

Consideration is also given to the applicant’s ability to achieve the program objectives and academic
standards required, the impact that holding a graduate degree will have on the applicant’s profession-
al life, and the unique contribution an applicant may make to the experience of fellow classmates.

An applicant may also be evaluated through a personal interview either in person or by phone.
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The University does not impose limits on the size of each entering undergraduate class but does take
University resources into account when forming each entering class.

Master of Business Administration, Master of Science in Luxury Goods and Services, and Master’s in
Finance

Applicants are partly evaluated by calculating a Context Aggregate Score (CAS).

The CAS provides a balanced, quantitative measure of the applicant's strengths, weaknesses,
achievements, uniqueness, and potential for success in graduate study while taking into account the
range of factors that make up his or her cultural environment. It is a critical element in the admis-
sions process since it represents an opportunity for the applicants to present themselves in the most
positive light.

The CAS is calculated by multiplying the applicant's grade point average (ot equivalent) by 350 (200
for the Master of Business Administration), and then adding a background score out of 1000 (800 for
the Master of Business Administration). Moreover, for the Master of Business Administration the
GMAT score is added.

The background score is derived by evaluating professional expetience, education beyond minimum
requirements, cultural heritage, and global leadership potential. It is designed to take bias out of the
admission process while reflecting the University's mission of recruiting balanced cultural representa-
tion in each graduate program.

Doctoral Program

The Doctoral Program is targeted at experienced individuals who have excelled in business or can
demonstrate strong academic achievement and the potential to perform advanced research. The pro-
gram is intended to provide graduates with the skills, knowledge, and ability to succeed as academic
researchers and teachers, research-oriented practitioners, and high-level consultants.

Applicants to the Doctoral Program will need to demonstrate excellent results in their previous stu-
dies.

Program participants are carefully selected according to the doctoral admissions profile and their wil-
lingness and suitability to commit to a substantial period of intensive, self-regulated research. It is
expected that doctoral students will become integral parts of the IUM campus, and use their time at
the University to prepare for a career of advanced research and publishing. In this context, they enjoy
a status as colleagues rather than “students” in the accepted sense, and IUM and IAE-UNSA faculty
will endeavor to treat them in this fashion at all times.

The Doctoral Program assumes students are capable of undertaking research at a high level and that
their field of specific inquiry will be clearly identified before they move to on to full doctoral candi-
dacy. In some cases Doctoral Program students may be asked to audit courses in Frames 1, 2, and 3
in order to ensure they are thoroughly prepared for the writing of their dissertation. This decision will
be made during the admissions process.

The candidates’ files are evaluated both by the IUM Office of Admissions and by the University of
Nice Sophia Antipolis.

Provisional, Conditional, or Probationary Admission

Applicants may be admitted on a provisional basis if all original supporting documentation has not
been submitted on condition that they will provide these documents by the end of the first term in
which they enroll.
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Provisionally admitted students who do not provide all required documents by the end of the first
term in which they enroll will have their offer of admission withdrawn and will not be registered for
the following term.

Applicants may be admitted on a conditional basis. This generally requires that the student success-
fully complete academic courses or other work (such as the Pre-MBA Session) before being permit-
ted to enroll in the program.

Applicants may be admitted on a probationary basis. This generally requires that the student meet
certain academic performance criteria in the first term in which they enroll.

The applicant’s offer letter will stipulate the conditions of provisional, conditional, or probationary
admission.

The student will be notified in writing on removal of provisional, conditional, or probationary status.
Credit Transfer and “Lransfer Student” Status

Students are not permitted to transfer credits into IUM graduate programs. IUM does not accept
transfer credits into its graduate programs and students cannot be assigned “Transfer Student Sta-

b3

tus.

Deferral of Admission

Applicants who have been admitted into an IUM graduate program are permitted to defer their
enrollment for one year on condition that they formally accept an offer of admission and pay their
enrolment fee by the due date indicated in that offer.

The following conditions apply if a student is approved to defer enrollment for entry into an IUM
graduate program to the following year:

e The student must contact the IUM Office of Admissions immediately confirming accep-
tance of their current offer of admission to an IUM graduate program.

e The student must return the completed Acceptance of Offer Form and pay the enrolment fee of
€1.900 by the due date indicated in the offer letter.

e The student must confirm their entrance into an IUM graduate program in fall of the follow-
ing year in writing before September 15t of the year of initial acceptance. If the IUM Office
of Admissions does not hear from the student by that date, and notwithstanding their ful-
fillment of the above conditions, the offer of deferral will lapse.

The enrollment fee paid by applicants who have deferred their admission is non-refundable once the
applicant has confirmed their decision to defer according to the above conditions.

If an applicant decides that they will not take up a deferred offer of admission after they have agreed
to the above conditions, they are not entitled to a refund of the enrollment fee nor will they be per-
mitted to defer again.

Last edited 12/10/2008 IUM Academic Catalog 2008-09 29
3: Graduate Admission Policy, Requirements, and Procedures



4: Academic Rules and Regulations

General

The following academic rules and regulations apply to all IUM programs and students unless other-
wise stated.

All TUM students are expected to be familiar with University policies and to monitor their own aca-
demic progress. They should retain a copy of all official records including grades awarded, degree
requirements met, transfer credits accepted, and actions taken on requests for substitutions or excep-
tions to IUM rules and regulations.

Academic and Professional Standards

IUM is committed to developing positive, competent, and ethical global citizens and professionals
who demonstrate high levels of integrity.

All the University’s programs are rigorous and demanding. They require that students apply them-
selves continuously over an extended period of time and in working diligently toward fulfillment of
their degree requirements. IUM monitors student academic progress closely; aspects of students’ per-
sonal adjustment, interpersonal relationships, and behavior in all settings are relevant to this progress.

TUM seeks to ensure that students realize their potential by creating a business-like environment, and
educates students to conduct themselves professionally and ethically in preparation for their future
careers.

Students are expected to conduct themselves in an ethical and professional manner at all times. This
includes the faithful discharge of all responsibilities undertaken during a course of study as well as
maintaining respectful relationships with others in and out of class.

Academic Freedom and Responsibility

TIUM believes that institutions of higher education exist for the common good; the common good
depends on an uninhibited search for truth and its open expression.

Each member of the IUM community is entitled to full academic freedom. Academic freedom is de-
tined as the right to voice one’s opinion with dignity and respect for another’s point of view; engage
in research, scholarship, or other creative work in order to expand knowledge; publish research find-
ings; and teach and learn in an environment of unfettered free inquiry and exposition.

TUM expects academic freedom to be accompanied by academic responsibility. The University com-
munity has a responsibility to students, professors, and society at large to preserve an academic cli-
mate that encourages humane, fair, and responsible behavior. This behavior should be consistent and
without regard for race, color, national origin, religion, gender, physical or mental disability, medical
condition, ancestry, marital status, age, sexual orientation, citizenship, or any other characteristic pro-
tected by applicable laws.

Members of the IUM community should strive to be accurate in their statements at all times, exercise
appropriate restraint, show respect for the opinions of others, and make every effort to indicate that
they are not speaking or acting for the whole when they are speaking or acting for themselves. An
individual’s conduct should in no way interfere with the rights of others, or create an atmosphere of
disrespect or intimidation.

Academic Honesty

General Acadenzic Honesty Policy
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TUM fosters and expects the highest standards of academic honesty among its administration, faculty,
and students. The University views any form of academic dishonesty as an unacceptable form of
conduct subject to disciplinary action that can lead to dismissal from the University.

It is important for all students to understand that IUM views any violation of its academic honesty
policy very seriously. Students who are unwilling or unable to conform to this policy will not be per-
mitted to remain at the University.

Responsibility

Administrators, faculty, and students share the responsibility of enacting the policy above and main-
taining standards of academic honesty as follows:

e The IUM administration is responsible for establishing procedures to support and enforce
IUM academic standards.

e Students are responsible for maintaining standards of academic performance and classroom
behavior.

e Faculty are responsible for promoting honest behavior, and preventing and identifying any
breach of IUM academic policy.

Standards of Academic Honesty
Academic dishonesty includes, but is not limited to:
e Cheating, plagiarism, or unauthorized collaboration or falsification such as:

» Representing ideas of another or imitating the language, ideas, thoughts of another author
and the representation of them as one’s original work without providing the sources used.

»  Falsifying data and citations for a research project or homework.

» Sharing individual homework or research projects with another student.

e Violating any clearly stipulated instructions for homework, tests, examinations, or projects.
e Using unauthorized notes, texts, or other aids during any type of quiz or examination.

e Reading and/or copying from someone else’s examination, test, quiz, research paper, home-
work, computer disk, etc.

e Taking an examination or writing a paper for another person.

¢ Knowingly disobeying examination and quiz rules.

e Knowingly permitting another student to copy an examination.

e Stealing an examination.

e Knowingly making a false statement to any faculty or administrative member.

A student who willingly breaches the above standards is subject to an academic sanction ranging
from a 0% grade for a particular assignment or examination to a grade of “I”” for the course.

Records of cheating or plagiarism are kept on a student’s file.

Repeated occurrences of academic dishonesty may lead to suspension or dismissal from the Universi-
ty.

Faculty must report any suspected breach of the IUM general academic honesty policy to the Aca-
demic Committee for review.

Last edited 12/10/2008 IUM Academic Catalog 2008-09 31
4: Academic Rules and Regulations



Coursework Requitements

IUM academic programs require the ability to work independently and to absorb large amounts of
information quickly. Students are expected to be computer-literate and proficient in both oral and
written English.

To successfully complete coursework students must demonstrate that they can understand, interpret,
use, analyze, adapt, and apply the knowledge acquired to relevant contexts. A special emphasis is
placed on developing students’ ability to communicate effectively, in full awareness and respect of
cultural diversity and difference of opinions.

Thorough preparation is critical to successfully completing an academic program. Students are ex-
pected to make a significant learning effort outside the classroom: Approximately 30-40 hours per
week outside of class for study, class projects, and preparation.

Grading and the IUM Grading System

Grading

The IUM grading system takes the following factors into account when awarding individual course
grades:

e DPreparedness and class participation.
e Homework.

e Individual or group projects.

e In-class presentations.

e Short quizzes, tests and final examinations.

Coursework requirements and the grade breakdown are detailed in the course syllabus. All course
requirements must be completed by the stated deadline for a grade to be awarded.

1UM Grading System
TUM uses a grade point average (GPA) to measure students’ academic standing.

Grade points are assigned to letter grades (“A” through “F”) for each unit of course credit. The GPA
represents the weighted average of the grade points obtained in each course by the number of credits
of each course. A student’s official transcript shows a GPA for each term and a cumulative GPA
(CGPA) for all terms completed.

Grades are reported at the end of each course and posted on the University intranet approximately
one week after the end of the course.

Letter Grades

IUM assigns letter grades as described in the below table. This grading system has been effective
since fall 2007.
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GRADING SYSTEM DESCRIPTION

Letter Percentage Grade .
9 Quality of Work

Grade Points Points

A 95-100% 4.0 Outstanding performance; work shows superior command of the subject.
A- 90-94% 3.7 Very good work showing understanding and mastery of all concepts.

B+ 87-89% 33 Good work showing understanding and mastery of most concepts.

B 83-86% 3.0 Fairly good work that shows an understanding of the main concepts.

B- 80-82% 2.7 Fairly good work showing understanding of several important concepts.
C+ 77-79% 2.3 Uneven understanding of the concepts with occasional lack of clarity.

C 73-76% 2.0 Work that barely meets modest expectations for the class.

C- 70-72% 1.7 Work that is below modest expectations for the class.

D+ 67-69% 13 Egr;)trs .performance with lack of understanding of several important con-
D 63-66% 1.0 Work that is marginally above the minimum expectations for the class.
D- 60-62% 0.7 Work that barely meets the minimum expectations for the class.

F < 60% 0.0 Work does not meet the minimum expectations for the class.

Other Symbols

The following symbols may also appear on a student’s academic transcript:

Graduate Programs Only

A+ Distinction Grade Above “A”: Awarded for outstanding performance with original and in-
novative ideas. A grade of “A+” carries 4.0 grade points.

All Programs

1 Incomplete: additional period of time allowed to complete course requirements.
L Audit: No credit awarded.

N Neutralized: Course no longer applicable after a change of program.

P

Pass: Course passed, does not enter in the calculation of the GPA. Credits are given accord-
ing to course syllabus.

PL Placed Out of a Course: No credit is awarded for “PL.”.

R Repeat: Course repeated. Only the final grade obtained will enter into the GPA calculation.
T Transfer: Credits transferred from another IUM program or institution.

W Official Withdrawal: Does not enter in the GPA calculation.

WF Course Dropped after Official Withdrawal Deadline: Counts as an “F” in the GPA calcula-

ton.
X Exemption: Exemption for proven ability.
Incomplete Grade

A student who is unable to complete course requirements during allocated term time because of ex-
ceptional and unavoidable circumstances may be assigned a grade of “I”” (Incomplete).

If a grade of “1” is awarded the student is given an additional period of time to complete course re-
quirements. The additional period is discretionary but cannot exceed two terms.
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At the end of this period of time the “I” grade is replaced by a letter grade according to the require-
ments of the course syllabus. The instructor will submit a Change of Grade form to the relevant pro-
gram director with a copy of the agreement attached.

These rules apply to all IUM courses including internship and thesis courses.

Honors
Undergradnate

Dean’s Honor List

A student who earns a term GPA of 3.50 or above while enrolled in a term minimum of 14 credit
hours is placed on the Dean’s Honors List for that term.

Students with an “I”” grade are ineligible for the Dean’s Honors List.

Honors at Graduation

A student who graduates with the following CGPA will graduate with honors:
e Cum Laude: CGPA 3.25 through 3.49.
e Magna Cum Laude: CGPA 3.50 through 3.74.
e Summa Cum Laude: CGPA 3.75 and above.

Gradyate

Honors at Graduation

A student who graduates with a CGPA of 3.7 or above will graduate with honors.

Grade Review Procedure

Students may appeal a grade or an evaluative comment only during the 14 days following issuance of
the grade or evaluative comment.

The grade or evaluative comment appeal process is a 4-step process as described below.

Step 1

The student consults the faculty member who issued the grade or evaluative comment for reconside-
ration of the grade or the record. This will be optimally resolved through a consultative process with
the faculty member and approved by the program director and the Vice Dean, Academic Affairs.

Step 2

If the student wishes to pursue the issue after consultation with the faculty member or if the faculty
member is either unavailable or does not respond within 14 days, the student should request in writ-
ing from the program director an investigation of the grade or evaluative comment. The program
director may investigate the matter personally.

The individual conducting the investigation should consult the parties involved, gather all pertinent
information, and review the relevant facts and report to the program director. The program director
will issue a finding in writing at the conclusion of the investigation that either concurs with the facul-
ty member regarding the grade or evaluative comment, or in some instances requires the faculty
member to revise the grade or evaluative comment.

Step 3

If the student wishes to pursue the issue after consultation with the program director he/she must
request in writing further investigation from the Vice Dean, Academic Affairs within 14 days. The

Last edited 12/10/2008 IUM Academic Catalog 2008-09 34
4: Academic Rules and Regulations



Vice Dean, Academic Affairs will review the findings and either agree with the ruling or elect to in-
vestigate further. The final authority rests with the Vice Dean, Academic Affairs.

If the faculty member involved is the program chair, then the vice president should be approached. If
the faculty member involved is the Vice President, then the President should be approached.

Step 4

The result of the review will be summarized in writing by the campus official responsible for the final
decision and placed in the student academic file. A copy of the report will be given to the student. If
the student believes the evaluative comment to be inaccurate, misleading, or in violation of the ptiva-
cy or other rights of the student, the student may insert a written statement in the record.

The original grade issued remains in effect throughout the entire review and appeal process.
No grade appeals can be made after a student has graduated and received his or her degree.

Grade Changes

If a grade appeal results in a recommended change of grade, the course instructor will forward a
completed Change of Grade Form to the Office of the Registrar. Grade changes may only occur dur-
ing the semester following issuance of the grade or evaluative comment and with the appropriate
approvals. Exceptions may be granted under extenuating circumstances by the Vice Dean, Academic

Affairs.
Academic Transcripts
Students requesting an academic transcript should do so in writing to the Office of the Registrar.

Unofficial academic transcripts and one official academic transcript per term are issued free of
charge. Additional official academic transcripts are subject to a fee. Please see the fees schedule in the
Catalog.

No academic transcripts or other official documents such as school certificates will be issued to any
student who is not in good standing with the University.
Course Evaluations

Students are requested to complete and submit course evaluations at the end of each course. These
evaluations are an important part of the continuous improvement process and provide important
feedback to both faculty and administration. Evaluations are anonymous.

Instructors receive a summary of their evaluations after they have submitted final grades.

Attendance Policy

General Policy

Student attendance is compulsory and is taken at each class. Students are expected to attend all
classes. Absences may affect final course grades.

Attendance is taken at the beginning of each class by the instructor using IUM’s Presence Online
system (POL). Each class starts at the posted hour.

The instructor has the right to refuse entry to students who arrive more than five minutes after the
start of the class and to request that students who are disruptive leave the class.

Underoraduate Attendance Policy

Absences affect undergraduate final course grades as described below.
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For 1-credit courses generally scheduled once a week:

e One bonus point is added to the final course grade (assigned over 100 points) if a student
has no absences.

e There is no penalty if a student has up to one absence.

e Three (3) percentage points are subtracted from the final course grade if a student has two
absences.

e The student is automatically withdrawn from the class and receives a grade of “WF” for the
course if he or she has three absences.

For 2- and 3-credit courses generally scheduled twice a week:

e  One bonus point is added to the final course grade (assigned over 100 points) if a student
has no absences.

e There is no penalty is student has up to two absences.

e Three (3) percentage points are subtracted from the final course grade if a student has three
absences.

e Seven (7) percentage points are subtracted from the final course grade if a student has four
absences.

e The student is automatically withdrawn from the class and receives a grade of “WI” for the
course if he or she has five absences.

For the course ITMM 1001 (which meets three times a week) the incremental penalties begin at the
fourth absence and a student is automatically withdrawn at the sixth absence.

Exccused Absences

Serious and exceptional mitigating circumstances may tresult in an excused absence. The Director,
Undergraduate Programs may excuse an absence in these circumstances; instructors are not autho-
rized to excuse an absence.

Attendance at Examinations
Attendance is compulsory for all examinations.

No special arrangements can be made to sit examinations either before or after the set date. A stu-
dent who does not attend an examination will receive a score of 0% for that examination.

Although make-up examinations are not normally permitted, extremely setious mitigating circums-
tances may be reviewed by the Academic Committee. The Academic Committee may give permission
to schedule a make-up examination or to replace the missed examination by another type of assign-
ment.

The Academic Committee will decide whether a grade penalty is applicable (typically the examination
score may not exceed 73%). The Committee’s decision is final and may not be appealed.

Martke-Up Work

A student who misses a class is responsible for making up any work by the next class as well as com-
pleting any assignments and homework assigned for the next class.

The policy for assignments (e.g. quizzes, class projects, class presentations, or homework) missed
because of absence is set by individual instructors and stated in the course syllabus.

Late Arrivals and Early Departures
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A student who is up to five minutes late can be admitted to class but will be marked late by the in-
structor in the attendance records. A student who is more than five minutes late can be refused ad-
mission to class by the instructor and marked absent.

Graduate Attendance Policy

If a student is consistently absent or late without justifiable cause, the instructor will inform the rele-
vant program director.

The program director may refer the matter to the Academic Committee. The Academic Committee
may take action including sending the student a written warning.

The student may be required to leave the program if the beahvior persists after a written warning.

Library

The library supports students and faculty at IUM and its resources reflect IUM courses and academic
interests.

The library print collection has approximately 4500 volumes of books covering all aspects of man-
agement as well as other subjects. The printed stock also comprises a selection of business maga-
zines, peer-reviewed journals and major newspapers. The library collection includes also CD-ROMs
and DVD-ROMs.

In addition, the library has access to several electronic databaaccessible through the intranet, such as
Ebrary, an electronic library comprising over 30,000 books in electronic format, Ebsco Business Elite
— a gateway to thousands of e-journals - , and specia